
Zoom Tutorial (basic)
Dr Akhter Raza
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If you are a 
teacher then 
start a new 

meeting

If you are a 
student  then 

join a 
meeting
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You can also 

start a 
meeting by 

clicking

Share 
meeting ID 

and 
password to 

students



Zo
o

m
 M

en
u

 (
h

o
st

 s
id

e)

By: Dr Akhter Raza

Mute/Unmute

Start/Stop Video

To mute/unmute 
participants

Start/Stop Waiting 
Room

Start Chat 

Start/Stop 
meeting Recording

White Board for 
writing

End Meeting
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Annotate
Format

Annotate
Clear

Annotate
Draw

Annotate
Stamp
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Shows list of 
all participants

Allow student to 
rename them self

Put a student in 
waiting room

Remove a student 
from class

Allow student to 
record meeting

Send a message to 
start video

Chat with 
participants 
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Chat

Record meeting

Stop students to 
annotate

Share audio/video 
to students



Questions?

Next: Zoom Tutorial (Advanced)


